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Annual Inspection Checklists
◆ Assist RFSICs to conduct AI

◆ Standardize procedures 

◆ Specify minimum requirements

◆ Strengthen the quality of work by RFSICs

◆ Assist FSI Owners to keep the FSI in efficient 
working orders
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Duties and Responsibilities of RFSIC
◆ Conduct inspection, testing and 

maintenance according to the AI 
Checklists

◆ Complete the AI Checklists accordingly

◆ Sign the completed AI Checklists 

◆ Retain for at least 7 years (Scanned or 
Hard Copy)

◆ Produce the completed checklists 
upon FSD request



FAQ
◆ What standards shall a RFSIC follow when 

conducting inspection, testing and 
maintenance?

➢ Provision and Specification -
Appropriate version of CoP FSI

➢ Inspection, Testing and Maintenance -
CoP ITM

➢ Relevant Circular Letters 

➢ AI Checklists



FAQ
◆ What if there are requirements in the

AI Checklists, which are not required
according to relevant CoP FSI for the
subject building?

➢ RFSIC may tick “N/A” (denoting 
Not Applicable) for the item



FAQ
◆ Are AI Checklist applicable to annual 

inspection only?

➢ CoP ITM

➢ “For inspection, testing and 
maintenance other than acceptance 
inspection and annual inspection, the 
same standard of annual inspections 
shall be followed”



FAQ
◆ What if an annual inspection is not 

conducted in full accordance with the AI 
Checklists?

➢ FSD CL No. 4/2019

➢ Not recognised as properly completed 
annual inspection



FAQ
◆ Are FSI Owners required to provide

equipment for flow and pressure
testing for annual inspection?

➢ The provision and specification
of an FSI are required to comply
with appropriate CoP FSI.

➢ FSD does NOT limit the method
of flow test.

➢ RFSIC may advise the FSI owners
for suitable testing methods.



FAQ
◆ What if a RFSIC fails to fulfil its duties

and responsibilities as stipulated in
FSD CL No. 4/2019?

➢ R.10(1), Cap 95A

➢ Improper conduct or negligence

➢ Rendering the RFSIC concerned
unfit to be on the register

➢ Refer to the Disciplinary Board



Thank you







01
FS Inlet

02
Pressure Reducing Valve

03
Pressure Switch

04
Emergency Lighting and Exit Sign

05
FE Maintenance Label

06
Miscellaneous (Alarm gong, SVMS, Battery)
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FS Inlet

T-slot Type

Cannot

Fully opened



01
FS Inlet

T-slot Type

Defective T-slot Type InletNormal T-slot Type Inlet



01
FS Inlet

Nut Type

Severely Rusted 

Set Screw

Seat disc 

detached
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FS Inlet

Nut Type

Defective Nut Type InletNormal Nut Type Inlet



01
FS Inlet

Remove top cover Remove coupling



02
Pressure Reducing Valve

Direct Acting Type Pilot Operated Type
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04
Emergency Lighting & 

Exit Sign

Fluorescent Tube

LED Tube



04
Emergency Lighting &

Exit Sign

Battery Pack

Emergency Generator

Switch Box

Switchboard

Secondary power supply 

can be provided by 

battery pack or 

emergency generator



05
FE Maintenance Label



05
FE Maintenance Label

Year of manufacture of a FE can be found from a 

permanent marking or a label on the FE body 
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05
FE Maintenance Label



Miscellaneous
06
Miscellaneous (Alarm gong)

Alarm Gong of Sprinkler System

• Alarm gong is silenced by RFSIC 

during annual inspection by turning 

off the alarm gong valve.

• RFSICs remember to turn on the 

alarm gong valve after annual 

inspection.



06
Miscellaneous (SVMS)

Stop Valve Management System

• Follow the requirements as stipulated 

in Circular Letters No. 4/2010 and No. 

6/2016.



06
Miscellaneous (Battery)

Standby Battery

• Check the condition of the standby 

battery during annual inspection.

• Replace the battery according to its 

actual condition and relevant 

standards.

• Mark the date of replacement on 

the battery for easy reference.





Q&A



Should you have any enquiries,
please contact us at 2733 1567 or
email to hkfsdenq@hkfsd.gov.hk


