Recruitment of Post-retirement Service Contract Staff (PRSC)
Senior Training Support Officer (STSO)

Department: Civil Aid Service
Job Title: Senior Training Support Officer (STSO)
Monthly Salary : | $72,180 per month
Gratuity 15% end-of-contract gratuity

(MPF employer's contribution inclusive)
Entry Candidates should be:

Requirements:

(i)

(if)

Retirees or retiring officers in Civil Aid Service who have
ceased work in the Department for not more than three years
at the time of close of application with a substantive rank of
Senior Operations and Training Officer or above; or

Team Head or Senior Operations and Training Officer
(Special Project) and performed duties of assisting in the
management of Penny’s Bay Community Isolation Facility or
Kai Tak Community Isolation Facility continuously for more
than 120 days.

Preference will be given to candidates who have (a) and/or (b) below

(@)
(b)

served as conveners of large-scale sports events/projects in
government departments; and/or

diverse professional skills or experience, such as holding a
certificate in computer programming, being a coach for
sports/athletics/water activities or possessing proof of
relevant experience, having experience in multimedia
production, holding a drone operator certificate, or being an
adventure instructor.

Duties and
Responsibilities :

The Senior Training Support Officer is responsible for the following

tasks:

(@)

(b)

Researching, formulating and supervising the recruitment and
training of youth and individuals from diverse ethnic
backgrounds to become cadets of the Civil Aid Service Cadet
Corps;

Researching and developing youth training, activities, and
community services. In addition, coordinating, supervising
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(©)

(d)

(€)
(f)
(@)
(h)

and managing Training Support Assistant to perform relevant
duties, including procurement and arrangement of necessary
venues, resources, transportation, and manpower;
Developing and establishing the co-operation with
government departments, non-governmental organizations,
local schools, and business institutions to develop the Cadet
Corps' programs and innovative services;

Developing and supervising the work of activity groups (such
as unmanned aerial vehicles, virtual reality, multimedia
creation, etc.) for large-scale activities and school visits;
Supervising administrative tasks related to youth training,
activities, and community services and compiling reports;
Supervising administrative support for the day-to-day
operations of the office;

Supporting emergency operations of the Civil Aid Service;
and

Carrying out other duties as assigned by superiors, including
working beyond normal office hours.

Working hours and location will depend on departmental
operational needs. Successful candidates may be required to work
irregular and extended hours, including evenings, weekends,
Sundays, public holidays, and outdoor environments.

Terms of
Appointment

Successful applicants will be employed on non-civil service
contract terms under the Post-retirement Service Contract
Scheme for a period of one year. Renewal of contract will be
subject to the service need of CAS and the performance and
conduct of the candidate.

Successful candidates will be required to join the Civil Aid
Service as auxiliary members.

Fringe Benefits:

14 days’ annual leave and full pay sickness allowance whereas
rest days, statutory holidays (or substituted holidays),
maternity/paternity leave, where appropriate, will be granted in
accordance with the provisions of the Employment Ordinance.

An end-of-contract gratuity may be granted upon completion of
the full contract period with satisfactory performance and
conduct. Such gratuity, if granted, plus any contribution made by
the Government to a Mandatory Provident Fund (“MPF”)
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Scheme in respect of the candidates appointed, will equal 15% of
the total basic salary drawn during the contract period.

How to apply:

Interested applicants should email the completed Application
Form to casappt@cas.gov.hk or fax to 2576 3021 on or before 30
May 2024.

Applications submitted in person or by post should reach the
enquiry address on or before 30 May 2024. Please specify
“Application for the post of Senior Training Support Officer” on
the envelope. For applications submitted by post, the postmark
date on the envelope will be regarded as the date of application.
To avoid delayed or unsuccessful delivery of applications by
post, please ensure that the correct address is clearly printed or
written on the envelope and sufficient postage has been affixed
before posting. Mail items bearing insufficient postage will not
be delivered to this Department and will be returned to the sender
or disposed of by the Hongkong Post, where appropriate.
Applicants will bear any consequences arising from paying
insufficient postage. Applications which are late, incomplete or
submitted by fax/email may not be considered.

Enquiry
Address:

General Office, Room 402, Civil Aid Service Headquarters, 8 To
Wah Road, Yau Ma Tei, Kowloon

Enquiry
Telephone:

3651 9413

Closing date

(dd/mml/yyyy):

30 May 2024 (23:59:59)



mailto:casappt@cas.gov.hk

ibkds

2 D REYFEESE bk - JUREHROHE EERS /(5%
(&9 A - EFEAEME) AR L AR A
BEHAE ¢ casappt@cas.gov.hk MEGEE =L
HE : 2576 3021 (AT ENEF BGH & 1IR A7)
Eoh : 36519413
HHED
BV Ge o 1S N A U Vi O =X |
=R/ ST 1, AR B B R
CE TR AT
[Senior Training Support Officer (STSO)]
HRS AL
B
A HEH S/ (HAR/F)
EAEGEEIRS
4K B
EEEHAE
RIRATEERRER
BRIREHEH
B r] FHEHER

ANT-E AT S — TR el -
O SRR EFEIAGR 1y F 2 2 IR R 220) B R T B R B b » 7R,
AR B TR BB A | 5

O BIRR B IERS T R (Team Head) sl &R T T8N Kol R (L (R 1§H55) [SOTO(SP)] »
T B E BT EE M S IR M SR L S PR R i R s A A i 120 H -

WMEFEHEIENTH B S BB IRR IR ST B Z I > ShTE I 41E - 2 (et
= B RIEFEI R BRI

*FEEE TISE L TV G



HEBFEP TR RS B e/ HIVE A /B A FERT SRR BUEEhACER
(ARrA EISRRER R E - BH/E S/ /K ESEhEEREHRA S Basg ] - AR
B~ EABERIFEE « BT8R E)RIEEFE - SIS > FRE A,

L

ANFEBUN Tt T BT S TIE B ARNVEER > A E DR T2
AR - AAIERTA BUF ST R L ASH SRR rT g L Asr)  EFR (LT A RHHVCER K
Eft (s (RIS ERT - WA NRVERIT R BiRi e TR — (R EHEE S TIE
TIEHZ S ARER e BEA SRR AESeERS  BELREWE
S RACEE MR A R R RIS EME 5, SRR - DU A A RIRBUFETT, T
B/ AR NIVEE 5B B ERAREAUARICER SR A Bl B A S EABUT
T E R R TR RERTE ) o A GRS e R B RIEFT A R 3
MBI, AR S8 T ARIBUELRT, & /1A - stERIL s > EEEEA T
HHf > ATERERAIE S LR EERAVILTRC B -

ANHBEALFRE  EFE > EHCER & IR B A R BRI EUT B P T R H At 4R 4%
S > VBT TELBUG IS TAF - DU HAE R A EREEARAVER - Pl
PRV - fotafed ~ (B LHEE RIRTHEEE -

KNI B fed#z E5IB 2 FrA R -

SEIC =X

HEA






